December XX, 2014


Name
Address


RE: XXXX, LLC Promissory Note


Dear XXXXXX, 

[bookmark: _GoBack]Please find enclosed a check from XXXXXXX, LLC for payment of the remaining portion of your loan to the LLC in the amount of $XXXXX. With your receipt of this check, please return the original copy of your promissory note and along with this letter signed below to confirm that XXXXXXX, LLC has completed its total obligation of repayment of your loan. If you are unable to find the original copy of the note, please return this letter signed below in any case. 

Again, thank you for your support of the project. 


Best Regards,




Kathryn McCamant, Manager
XXXXXXX, LLC


Lender hereby acknowledges that they have received full repayment of their loan to XXXXXX, LLC and the XXXXXX, LLC has no further obligation to the lender. 


Name(s) 							date 
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